CS Form No. 9
Revised 2025

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
SMALL BUSINESS GUARANTEE AND FINANCE CORPORATION
Request for Publication of Vacant Positions

l

Electronic copy to be submitted to the CSC FO
must be in MS Excel format

We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the SMALL BUBINESS SUARANTEE AND
FINANCE CORPORATION:

JULJBTA S. CALIMLIM

Date:

’ roup Head
30-Jul-26

Qualification Standards

ons fraining

Salary/
No. | Position Title (Parenthetical | Plantilia ltem | Job/ | Monthly Competency/Area of |  piace of
‘| Title, if applicable) No. Pay | Salary Education Training Experience Eligibility Specialization/ | assignment
Grade Residency Requirement
(if applicable)
1 |Group Manager 050-M3-GH-| 25 200,505 |Master's degree  |At least 40 At least 5 years CsC 1. Relationship NCR
PTG or Certificate in hours of of (Professional) |Management
Leadership and  [supervisory/man| supervisory/man | 2nd Level  |2. Working with Others
Management from |agement agement Eligibility  [3. Critical Thinking
the CSC. learning and experience 4. Managing Risks
A Third Level development 5. Planning and
Eligibility is also  |intervention, Organizing / Project
sufficient for and 80 hours Management
permanent training in 6. Results Orientation
appointment (CSC |Management 7. Product and Process
MC No. 14, s. information Management
2006 and CSC systems, and IT 8. Technology and
MC No. 05, s. management Digital Expertise
2016). e.g. database 9. Regulatory
administration, Compliance and Policy
server 10. People Leadership
administration, 11. Decision Making,
analytics, 12. Controlling and
business Monitaring,
intelligence, 13. Creative and
data science, Innovative Problem
operating Solving
systems, and 14. Strategic Business
other related Insight
info and 15. Strategic
telecommunicati Management




Department Manager |1 234-M2-DH- 24 157,739 Master's degree Atleast 120 | Atleast 5 years CSsSC 1. Relationship NCR
FSMG or Certificate in hours of of (Professional) |[Management
Leadership and supervisory | supervisory/man | 2nd Level [2. Working with Others
Management from| /management agement Eligibility 3. Critical Thinking
the CSC. learning and experience 4. Managing Risk
A Third Level development 5. Planning and
Eligibility is also | intervention/trai Organizing/Project
sufficient for ning Management
permanent 6. Results Orientation
appointment (CSC 7. Product and Process
MC No. 14, s. Management
2006 and CSC 8. Technology and
MC No. 05, s. Digital Expertise
2016) 9. Regulatory
Compliance and Policy
10. People Leadership
11. Decision Making
12. Controlling and
Monitoring
13. Creative and
Innovative Problem
Solving
Department Manager Il | 031-M2-DH- | 24 157,739| Master's degree | Atleast 120 | Atleast5 years csc 1. Relationship NCR
SPCO or Certificate in hours of of (Professional) {Management
Leadership and supervisory | supervisory/man 2nd Level |2. Working with Others
Management from| /management agement Eligibility ~ |3. Critical Thinking
the CSC. learning and experience 4. Managing Risk
A Third Level development 5. Planning and
Eligibility is also | intervention/trai Organizing/Project
sufficient for ning Management
permanent 6. Results Orientation
appointment (CSC 7. Product and Process
MC No. 14, s. Management
2006 and CSC 8. Technology and
MC No. 05, s. Digital Expertise
2016) 9. Regulatory

Compliance and Policy
10. People Leadership
11. Decision Making
12. Controlling and
Monitoring

13. Creative and
Innovative Problem
Solving




Corporate Executive Officer
1

136-P3-A0-
SLG

23

138,727

Bachelor's degree
relevant to the job

At least 32
hours of
relevent training

At least 6 years
of relevant
experience

cscC
(Professional)
2nd Level
Eligibility

1. Relationship
Management

2. Working with Others
3. Critical Thinking

4. Managing Risk

5. Planning and
Organizing/Project
Management

6. Results Orientation
7. Product and Process
Management

8. Technology and
Digital Expertise

9. Regulatory
Compliance and Policy
10. People Leadership
11. Decision Making
12. Controlling and
Monitoring

13. Creative and
Innovative Problem
Solving

NCR

Corporate Executive Officer
il

241-P3-CFS-
FSMG

23

138,727

Bachelor's degree
relevant to the job

At least 32
hours of
relevent training

At least 6 years
of relevant
experience

Ccsc
(Professional)
2nd Level
Eligibility

1. Relationship
Management

2. Working with Others
3. Critical Thinking

4. Managing Risk

5. Planning and
Organizing/Project
Management

6. Results Orientation
7. Product and Process
Management

8. Technology and
Digital Expertise

9. Regulatory
Compliance and Policy
10. People Leadership
11. Decision Making
12. Controlling and
Monitoring

13. Creative and
Innovative Problem
Solving

NCR




Administrative Services
Officer VI

262-S3-ASO-
ASG

21

98,289

Bachelor's degree
relevant to the job

At least 24
hours of
relevent training

At least 4 years
of relevant
experience

csc
(Professional)
2nd Level
Eligibility

1. Relationship
Management

2. Working with Others
3. Critical Thinking

4. Managing Risk

5. Planning and
Organizing/Project
Management

6. Results Orientation
7. Product and Process
Management

8. Technology and
Digital Expertise

9. Regulatory
Compliance and Policy
10. People Leadership
11. Decision Making
12. Controlling and
Monitoring

13. Creative and
Innovative Problem
Solving

NCR

Chief Accounts
Management Specialist

209-P2-A0-
MG

21

98,289

Bachelor's degree
relevant to the job

At least 24
hours of
relevent training

At least 4 years
of relevant
experience

Csc
(Professional)
2nd Level
Eligibility

1. Relationship
Management

2. Working with Others
3. Critical Thinking

4. Managing Risk

5. Planning and
Organizing/Project
Management

6. Results Orientation
7. Product and Process
Management

8. Technology and
Digital Expertise

9. Regulatory
Compliance and Policy
10. People Leadership
11. Decision Making
12. Controlling and
Monitoring

13. Creative and
Innovative Problem
Solving

NCR




Public Relations Officer IV

033-P2-CROA
SPCO

20

79,337

Bachelor's degree
relevant to the job

At least 24
hours of
relevent training

At least 4 years
of relevant
experience

CsC
(Professional)
2nd Level
Eligibility

1. Relationship
Management

2. Working with Others
3. Critical Thinking

4. Managing Risk

5. Planning and Organiz
6. Results Orientation
7. Product and Process
Management

8. Technology and
Digital Expertise

9. Regulatory
Compliance and Policy

NCR

Information Systems
Analyst |

058-P1-ITS-
PTG

19

70,528

Bachelor's degree
relevant to the job

At least 16
hours of
relevent training

At least 3 years
of relevant
experience

CSC
(Professional)
2nd Level
Eligibility

1. Relationship
Management

2. Working with Others
3. Critical Thinking

4. Managing Risk

5. Planning and Organiz
6. Results Orientation
7. Product and Process
Management

8. Technology and
Digital Expertise

9. Regulatory
Compliance and Policy

NCR

10

Document Examiner Il

172-P1-LS- |18
VG

64,896

Bachelor of Laws

At least 8 hours
of relevent
training

At least 1 year of
relevant
experience

CSC
(Professional)
2nd Level
Eligibility

1. Relationship
Management

2. Working with Others
3. Critical Thinking

4. Managing Risk

5. Planning and Organiz
6. Results Orientation
7. Product and Process
Management

8. Technology and
Digital Expertise

9. Regulatory
Compliance and Policy

Visayas




1

-

Senior Financial Specialist |[174-S2-FSO-|18 64,896 Bachelor's degree |At least 16 At least 3 years |CSC 1. Relationship Visayas

VG relevant to the job [hours of of relevant (Professional) |Management
relevent training |experience 2nd Level 2. Working with Others
Eligibility 3. Critical Thinking

4. Managing Risk

5. Planning and Organiz
6. Results Orientation

7. Product and Process
Management

8. Technology and
Digital Expertise

9. Regulatory
Compliance and Policy

12 |Administrative Services 144-S2-AS0-{18 64,896 Bachelor's degree |At least 16 At least 3 years |CSC 1. Relationship NCR
Officer IV SLG relevant to the job |hours of of relevant (Professional) |Management
relevent training |experience 2nd Level 2. Working with Others
Eligibility 3. Critical Thinking

4. Managing Risk

5. Planning and Organiz
6. Results Orientation

7. Product and Process
Management

8. Technology and
Digital Expertise

9. Regulatory
Compliance and Policy

Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the
following documents to the application letter and send these to the address below not later than August 10, 2026

1. Fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-sized or unfiltered digital picture (CS Form No. 212, Revised 2025);
digitally signed or electronically signed;

2. Hard copy or electronic copy of Performance rating in the last rating period {if applicable);

3. Hard copy or electronic copy of proof of eligibility/rating/license; and

4. Hard copy or electronic copy of Transcript of Records.

This Office hiahly encouraaes all interested and qualified applicants to apply, which include persons with disability (PWD) and members of the indigenous
communities, irespective of sexual orientation and gender identities and/or expression, civil status, religion. and political affiliation. )
This Office does not discriminate in the selection of emplovees based on the aforementioned pursuant to Equal Opportunities for Employment Principle (EQP).

QUALIFIED APPLICANTS are advised to hand in or send through courier/email their application to the head of office/ human resource management office/records
office, as the case may be:

JULIETA S. CALIMLIM
Group Manager
17th & 18th Floors, 139 Corparate Center, Valero
St., Salcedo Village, Makati
jcargullo@shcorp.gov.ph

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.



