


Annex A

Position Duties

1 Senior Accounts 

Management 

Specialist

a. Perform end-to-end credit standing assessment process (NFIS report generation to credit

 investigation report preparation; 

b. Call borrowers with for settlement issues/status and conduct reviews of submitted settlement 

 documents for all applications under Rise-UP and other retail loan facilities; 

c. Conduct background and credit check (negative file checking, credit checking, among others

 on wholesale and retail loan applications; 

d. Update the CI reports and/or re-NFIS as requested by BIA/LRT/FPA; 

e. Prepare and submit CI reports to the handling Account Officer (AO) to support loan

	   application review and recommendations; 

f.  Conduct ocular inspection of real and other corporate properties and prepare the prescribed

	 Appraisal Reports; 

g. Comply with the daily target output and standard turn-around-time (TAT) of the appraisal and

	 CI functions; and 

h. Perform all other related functions that may be assigned from time to time. 


