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Date

RFQ No.:

Name of Company
Address

Name of Store/Shop
Address

TIN

PhilGEPS Registration Number (required prior to award):

The Small Business Corporation (SBCorp), through its Bids and Awards Committee (BAC), intends
to procure Cleaning and Decontamination of Air Conveyance System of SBCorp Head Office in
accordance with Section 53.9 of the 2016 revised Implementing Rules and Regulations of Republic Act

of 9184.

Please quote your best offer for the item/s described herein, subject to the Terms and Conditions
provided at the last page of this RFQ. Submit your quotation duly signed by you or your authorized
representative not later than September30,2025 at 10:00 AM. A copy of your valid Business/Mayor’s
Permit, Philgeps Registration, Notarized Omnibus Sworn Statement*, and BIR 2303 is also
required to be submitted along with your quotation/proposal.

For any clarification, you may contact us at telephone no. (02) 5328-1100 to 10 local 1734 or email
address at bac(@sbcorp.gov.ph ; jperez@sbcorp.gov.ph i

Rowena G. Betia z?_
BAC Chairperson

INSTRUCTIONS:

1. Accomplish this RFQ correctly and accurately.
2. Do not alter the contents of this form in any way
3. All technical specifications are mandatory. Failure to comply with any of the mandatory requirements
Will disqualify your quotation.
4. Failure to follow these instructions will disqualify your entire quotation.
*Submit the following documents:
1. Certified-true-copy of Secretary’s Certificate for corporation, partnership or cooperative; or
2. Special Power of Attorney:
a. Joint venture - executed by all members thereof giving full powers and authority to its officers to sign
the OSS/Sworn Statements and do acts to represent the bidder; or
b. Single Proprietorship — if the person representing the company or acting on behalf of the company is
not the registered owner.
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After having carefully read and accepted the Terms and Conditions, I/we submit our quotation/s for the
item/s as follows:

PHILIRPINES BAGONG PILIPINAS

Procurement of (Name of Item/s to be procured)

TECHNICAL SPECIFICATIONS (detailed)

REMARKS

a)

b)

c)

TERMS OF REFERENCE

Cleaning and Decontamination of Air Conveyance System of Head

Office

OBJECTIVE:

This project shall cover the cleaning and decontamination of the air-
conditioning conveyance and ducting systems located on the 17th
and 18th floors of the SB Corporation Head Office. The scope shall
encompass the entire air distribution network, including air ducts,
vents, fans, filters, and the Air Handling Unit (AHU).

The primary objective of the undertaking is to ensure the continuous
circulation of clean and safe indoor air, free from dust, allergens,
molds, fungi, and other harmful contaminants, thereby safeguarding
the health and comfort of building occupants and maintaining the
operational efficiency of the system.

BUDGET:

The total Approved Budget for the Contract (ABC) is Three Hundred
Seventy Thousand Pesos (P370,000.00), inclusive of labor,
materials, equipment, tools, taxes, and all other incidental charges
necessary for the completion of the project.

SCOPE OF WORKS:

Project Location
The project shall be undertaken at the SB Corporation Head Office

located at 139 Corporate Center, 139 Valero Street, Salcedo Village,
Makati City, covering the following floor areas:

17" Floor — 768.06 Sg.M.
18" Floor — 768.06 Sqg.M.

Pre-Implementation Activities
The service provider shall conduct a comprehensive evaluation and

site inspection prior to project commencement in order to prepare a
safe and effective methodology for execution.

Mechanical and Manual Cleaning and Decontamination

Methodology
The service provider shall employ appropriate cleaning methods,

tools, equipment, and chemicals to satisfactorily accomplish the
work, with due consideration to safety and system integrity. No
process shall be utilized that may cause damage to the components
of the system or otherwise compromise its functional performance.
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d) Service Openings
In the performance of cleaning and decontamination works, it is
recognized that adequate access to the air conveyance system is
necessary to ensure the completeness, efficiency, and safety of the
undertaking. To this end, the following provisions shall govern the
creation, use, and closure of service openings:

e Access doors/service openings shall be created only when
necessary, with existing access points utilized as a priority.

e All service openings shall conform to relevant NFPA,
SMACNA, and NADCA standards, as well as applicable
building and fire codes.

* Any newly created openings shall be airtight, structurally
sound, and properly insulated.

e Re-openable access points shall be clearly identified and
documented in project reports.

e) Cleaning and Decontamination of Air Conveyance System
The scope shall include the following activities:

e Removal of dust, molds, fungi, and other microbial
contaminants from ducts and plenums.

e Cleaning of vents, registers, ceiling tiles, and T-runners
without causing damage.

e Balancing of airflow to ensure uniform distribution after
cleaning.

»  Cleaning of return ducts, supply registers, return air grills, and
dead-air spaces.

e  Sanitization and reinstallation of removable components after
thorough cleaning.

f)  Health, Safety and Comfort

The execution of the project shall strictly observe established
health, safety, and environmental protection standards. The
Service Provider shall be responsible for ensuring that all
activities are carried out in a manner that safeguards the well-
being of its personnel, the building occupants, and the
environment. Accordingly, the following requirements shall be
observed:

e  All service provider personnel shall be properly trained and
equipped with the necessary personal protective equipment
(PPE).

e  All chemicals and cleaning materials shall be non-hazardous,
duly approved by relevant regulatory authorities, and applied
in such manner as not to introduce additional hazards into the
premises.

e  All debris and waste materials shall be properly contained to
prevent cross-contamination and disposed of in accordance
with applicable environmental laws and regulations.
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g) Verification & Quality Assurance

To ensure that the project is carried out in accordance with
the standards and requirements set forth in this Terms of
Reference (TOR), appropriate mechanisms for verification
and quality assurance shall be observed. SB Corporation
reserves the right to monitor, inspect, and evaiuate the works
performed at any stage of implementation. In this regard, the
following provisions shall apply:

e  SB Corporation shall assign a representative as Assurance
Manager or Superintendent to oversee compliance with this
TOR.

e In their absence, verification shall be supported by video and
photographic documentation.

e  The service provider shall submit;

o  Anupdated “as-built" layout sketch or blueprint of the
ductwork showing access points and dampers; and

o A Post-Project Report containing a summary of works
performed, findings, corrective measures, recommendations,
and documentation of “before” and “after” conditions.

h)  Minor Correction & Improvement to Air Conveyance System
The service provider shall, at no additional cost to SB Corporation,
implement minor corrective works identified during the course of

cleaning.

iy Warranty
The service provider warrants that all works shall be
performed in a professional and workmanlike manner in
accordance with this TOR. In the event of defects, SB
Corporation may require either:

1. Correction through re-service, retreatment, adjustment, or
repair; or

2. Refund of the payment corresponding to the defective portion
of the work.

4. TIMELINE AND SCHEDULE:

The project shall be completed within three (3) months or twelve
(12) weeks from receipt of the Notice to Proceed (NTP).

Cleaning works shall be undertaken after office hours every
Friday and the whole day every Saturday until completion.

5. DOCUMENTARY REQUIRMENTS:
The service provider shall submit valid and updated copies of the
following documents:
1. Current Mayor’s/Business Permit
2. BIR Certificate of Registration (BIR Form 2303)
3. PhilGEPS Registration Certificate

Small Business Corporation is an Attached Agency of the Department of Trade and Industry

17th & 18th Floors, 139 Corporate Center, Valero St., Salcedo Village, Makati City 1227, Philippines

sbcorporation@sbcorp.gov.ph

5328-1100 -1110 and 1112-1116

www.sbcorp.gov.ph




SMALL BUSINESS dt?

“’(:-). CORPORATION

TRANSFORMING THE MSME LANDSCAPE

PHILIPPINEs DAGONG PILIPINAS

4. Notarized Omnibus Sworn Statement - with Secretary
Certificate if corporation, partnership or cooperative; or
Special Power of Attorney if joint venture or single
proprietorship (if the signatory is not the registered owner)

DELIVERY REQUIREMENT

a) 1lot

b) SBCorp 17" FIr 139 Corporate Center, 139 Valero St., Salcedo
Village Makati City

FINANCIAL OFFER:

Please quote your best offer for the item below. Please do not leave any blank items. Indicate “0” if
item being offered is for free.

PROCUREMENT OF (name of item/s to be procured)
Quantity (A) | Description/Brand/ | Unit
Model (B) Price Total Offered Quotation (A x C)

(€)

In words
ABC
(Php370,000.00)
Tax Inclusive

In figures:

TERMS AND CONDITIONS

1. Bidders shall provide correct and accurate information required in this form.

2. Bidders may quote for any or all the items.

3. Price quotation/s must be valid for a period of thirty (30) calendar days from the date of submission.

4. Price quotation/s, to be denominated in Philippine peso, shall include all taxes, duties and/or levies
payable.

5. Quotations exceeding the Approved Budget for the Contract (ABC) shall be rejected.

6. Award of contract shall be made to the lowest quotation (for goods and infrastructure) or, the highest
rated offer (for consulting services) which complies with the minimum technical specifications and
other terms and conditions stated herein.

7. Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by you

or any of your duly authorized representative/s,
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8. The item/s shall be delivered according to the requirements specified in the Technical Specifications.

PHILIPPINES

9. The SBCorp shall have the right to inspect and/or to test the goods to confirm their conformity to the
technical specifications.

10.In case of two or more bidders are determined to have submitted the Lowest Calculated
Quotation/Lowest Calculated and Responsive Quotation, the SBCorp shall adopt and employ “draw
lots” as the tie-breaking method to finally determine the single winning provider in accordance with
GPPB Circular 06-2005.

11. Payment shall be made after delivery and upon the submission of the required supporting documents,
i.e, order slip and/or billing statement, by the contractor. Our Government Servicing Bank, i.e, the
Land Bank of the Philippines, shall credit the amount due to the contractor’s identified bank account
not earlier than twenty four (24) hours, but not later than forty-eight (48) hours, upon receipt of our
advice. Please note that the corresponding bank transfer fee, if any, shall be chargeable to the
contractor’s account.

12. Liquidated damages equivalent to one tenth of one percent (0.1%) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The SBCorp shall
rescind the contract once the cumulative amount of liquidated damages reaches ten percent (10%) of

the amount of the contract, without prejudice to other courses of action and remedies open to it.

Office Telephone No. Signature over Printed Name

Mobile No. Position/Designation

Email address:
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