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REQUEST FOR QUOTATION

Date

RFQ No.:

Name of Company
Address

Name of Store/Shop
Address

TIN

PhilGEPS Registration Number (required prior to award):

The Small Business Corporation (SBCorp), through its Bids and Awards Committee (BAC), intends
to procure Social Media Advertising For The Year 2025 in accordance with Section 53.9 of the 2016
revised Implementing Rules and Regulations of Republic Act of 9184.

Please quote your best offer for the item/s described herein, subject to the Terms and Conditions
provided at the last page of this RFQ. Submit your quotation duly signed by you or your authorized
representative not later than August 14, 2025 at 10:00 AM. A copy of your valid Business/Mayor’s
Permit, Philgeps Registration, Notarized Omnibus Sworn Statement*, ITR (updated) and BIR
2303 is also required to be submitted along with your quotation/proposal.

For any clarification, you may contact us at telephone no. (02) 5328-1100 to 10 local 1734 or email
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Rowena G. Beti%_
BAC Chairperson

INSTRUCTIONS:
1. Accomplish this RFQ correctly and accurately.
Do not alter the contents of this form in any way
- All technical specifications are mandatory. Failure to comply with any of the mandatory requirements
Will disqualify your quotation.

4. Failure to follow these instructions will disqualify your entire quotation.
*Submit the following documents:
1. Certified-true-copy of Secretary’s Certificate for corporation, partnership or cooperative; or
2. Special Power of Attorney:

a. Joint venture - executed by all members thereof giving full powers and authority to its officers 1o sign
the OSS/Sworn Statements and do acts to represent the bidder; or

b. Single Proprietorship — if the person representing the company or acting on behalf of the company is
not the registered owner.
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After having carefully read and accepted the Terms and Conditions, I/we submit our quotation/s for the
item/s as follows:

Procurement of (Name of Item/s to be procured)

TECHNICAL SPECIFICATIONS (detailed)

REMARKS

TERMS OF REFERENCE
Social Media Advertising

BACKGROUND

Today, building a strong social media following is almost
tantamount to business success. Recent statistics indicate that
there are 100,517,500 Facebook users in the Philippines as of
January 2024. This accounts for 86% of the country's entire
population. In terms of Search Engine marketing in the
Philippines, Google leads with a 94% share of the market.

In the past year, SB Corporation has been using its social
media platforms to connect with its audience, build its brand,
market its loan programs, and drive website traffic. This
involves publishing content on its social media accounts and
running social media advertisements.

To maximize the power of social media and generate buzz for
its newest products and, SB Corporation will engage the
services of an experienced agency to develop and implement a
social media marketing plan for SB Corporation Facebook
account and a search engine marketing plan for Google.

OBJECTIVES
The Corporation would like to engage the services of a digital
solution service provider to engage in social media like
advertising and content boosting to be able to accomplish the
following:

1. Promote brand awareness and recall;

2. Promote products and services;

3. Increase client engagement;

4. Increase and maintain market interest; and

5. Increase website visibility and deliver relevant traffic

SCOPE OF WORK
A. Social Media Ads
a. Ad Development
i. Market targeting
ii. Ad design and Content — Two design
studies per campaign period with
maximum of two revisions per design
study. Ad design maybe changed on a
monthly basis or maybe retained
depending on how well the ad performs.
iii. Monthly Ad budget of P20,000.00
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b. Monitoring and Reporting
Contractor will submit a monthly report on the
following:
i. Ad recall
i. Reach
iii. Impressions
iv. Cost per result
v. Clicks
vi. Engagement

B. Facebook Content Boosting
a. Facebook Boosting
i. Boosting or regular facebook contents
ii. Monthly Ad budget of P20.000.00
b. Monitoring and Reporting
Contractor will submit a monthly report on the
following:
i. Clicks
ii. Impressions
ii. Click-through rate — number of clicks the
Ad receives over the times the ad is shown
iv. Average cost-per-click — average amount
that you've been charged for a click on
your Ad
v. PPC Campaign Monthly Cost — sum of
cost-per-click and applicable cost per

impression.
Iv. COSTING
SOCIAL MEDIA
ADS
PER MONTH TOTAL
PROJECT
cosT
Monthly
Recurring Fee
-for monthly ad 240,000.00
budget, service | P20,000.00
fee, monitoring
and
performance
Reporting
-for regular P20,000.00 240,000.00
content boosting
Service Fee P13,000.00 156,000.00
(inclusive of 12%
Vat)
TOTAL 636,000.00

V. PRODUCTION TEAM

Digital Marketing Manager and One (1) Digital Marketing
Specialist

The project requires one (1) dedicated Digital Marketing
Specialist under the guidance of a Digital Marketing Manager
will be responsible in the planning, deployment and
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optimization of the Social Media Search Campaign within the
project duration.

Digital Marketing Specialist should be available during office
hours: Monday to Fridays 9:00 AM to 6:00 PM.

VL. TERMS
The project will run for 12 months, with monthly fee liquidation
from the acceptance of previous month’'s monitoring report.

VIL. EXCLUSIVITY
The final creative product becomes the exclusive property of
the SBCorp, upon approval and acceptance. Any other work
created by contractor in the course of the project remains the
property of the contractor.

DELIVERY REQUIREMENT

a) 1lot

b) SBCorp 17" Fir 139 Corporate Center, 139 Valero St., Salcedo
Village Makati City

¢) One (1) Year Contract (12 months) with monthly fee liquidation
from the acceptance of previous month’s monitoring report
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FINANCIAL OFFER:

Please quote your best offer for the item below. Please do not leave any blank items. Indicate “0” if
item being offered is for free.

PROCUREMENT OF (name of item/s to be procured)

Quantity (A) | Description/Brand/ | Unit
Model (B) Price Total Offered Quotation (A x C)

©)

In words
ABC
(Php636,000.00)
Tax Inclusive

In figures:

TERMS AND CONDITIONS

1. Bidders shall provide correct and accurate information required in this form.

2. Bidders may quote for any or all the items.

3. Price quotation/s must be valid for a period of thirty (30) calendar days from the date of submission.

4. Price quotation/s, to be denominated in Philippine peso, shall include all taxes, duties and/or levies
payable.

5. Quotations exceeding the Approved Budget for the Contract (ABC) shall be rejected.

6. Award of contract shall be made to the lowest quotation (for goods and infrastructure) or, the highest
rated offer (for consulting services) which complies with the minimum technical specifications and
other terms and conditions stated herein.

7. Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by you
or any of your duly authorized representative/s.

8. The item/s shall be delivered according to the requirements specified in the Technical Specifications.

9. The SBCorp shall have the right to inspect and/or to test the goods to confirm their conformity to the
technical specifications.

10.In case of two or more bidders are determined to have submitted the Lowest Calculated
Quotation/Lowest Calculated and Responsive Quotation, the SBCorp shall adopt and employ “draw
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GPPB Circular 06-2005.

11. Payment shall be made after delivery and upon the submission of the required supporting documents,
i.e, order slip and/or billing statement, by the contractor. Our Government Servicing Bank, i.e, the
Land Bank of the Philippines, shall credit the amount due to the contractor’s identified bank account
not earlier than twenty four (24) hours, but not later than forty-eight (48) hours, upon receipt of our
advice. Please note that the corresponding bank transfer fee, if any, shall be chargeable to the
contractor’s account.

12. Liquidated damages equivalent to one tenth of one percent (0.1%) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The SBCorp shall
rescind the contract once the cumulative amount of liquidated damages reaches ten percent (10%) of

the amount of the contract, without prejudice to other courses of action and remedies open to it.

Office Telephone No. Signature over Printed Name

Mobile No. Position/Designation

Email address:
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