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Date

RFQ No.:

Name of Company
Address

Name of Store/Shop
Address

TIN

PhilGEPS Registration Number (required prior to award):

The Small Business Corporation (SBCorp), through its Bids and Awards Committee (BAC), intends
to procure Car Wash and Auto Detailing Services for SB Corporation_Service Vehicles in
accordance with Section 53.9 of the 2016 revised Implementing Rules and Regulations of Republic Act

of 9184.

Please quote your best offer for the item/s described herein, subject to the Terms and Conditions
provided at the last page of this RFQ. Submit your quotation duly signed by you or your authorized
representative not later than October 15, 2025 at 10:00 AM. A copy of your valid Business/Mayor’s
Permit, Philgeps Registration, Notarized Omnibus Sworn Statement*, and BIR 2303 is also
required to be submitted along with your quotation/proposal.

For any clarification, you may contact us at telephone no. (02) 5328-1100 to 10 local 1734 or email

address at bac(@sbcorp.gov.ph
Rowml

BAC Chalrperson

INSTRUCTIONS:
1. Accomplish this RFQ correctly and accurately.
2. Do not alter the contents of this form in any way
3. All technical specifications are mandatory. Failure to comply with any of the mandatory requirements
Will disqualify your quotation.

4. Failure to follow these instructions will disqualify your entire quotation.
*Submit the following documents:
1. Certified-true-copy of Secretary’s Certificate for corporation, partnership or cooperative, or
2. Special Power of Attorney:

a. Joint venture - executed by all members thereof giving full powers and authority to its officers to sign
the OSS/Sworn Statements and do acts to represent the bidder; or

b. Single Proprietorship — if the person representing the company or acting on behalf of the company is
not the registered owner.
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After having carefully read and accepted the Terms and Conditions, [/we submit our quotation/s for the

item/s as follows:

Procurement of (Name of Item/s to be procured)

TECHNICAL SPECIFICATIONS (detailed)

REMARKS

TERMS OF REFERENCE

CAR WASH AND AUTO DETAILING SERVICES FOR
SB CORPORATION SERVICE VEHICLES

1. OBJECTIVE

The project ensures that SB Corporation service vehicles remain
well-maintained, presentable, and in good condition, with regular
car wash and detailing services that support upkeep, extend
vehicle life, and ensure passenger safety and comfort.

2. APPROVED BUDGET FOR THE CONTRACT (ABC)

The total Approved Budget for the Contract (ABC) is Two
Hundred Fifty Thousand Pesos (£250,000.00), inclusive of labor,
materials, equipment, tools, taxes, and all other incidental charges
necessary for the completion of the project.

However, the amount payable to the winning bidder shall be based
solely on the actual services rendered, computed according to the
cost of services quoted by the winning bidder and supported by
duly acknowledged request slips.

3. SCOPE OF WORKS

The service provider shall perform the following services using
appropriate cleaning methods, tools, equipment, and chemicals to
ensure quality and safety, without causing any damage to the
vehicles or compromising their performance:

a) Standard Car Wash

e Pre-Rinse - loosening all dirt and debris with a power
sprayer

e Soap Application - applying specialized car wash soap,
either manually or using an automated system

e Washing - removing all dirt using soft cloths, brushes,
and foam applicators

¢ Drying - drying the vehicle with clean towels and air
blowers to prevent water spots

e Vacuum - vacuuming carpets and flooring of the vehicle
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» Tire Black - application of tire black chemical for all tires

b) Interior Detailing

e Standard Car Wash (same as above)

e Vacuum (same as above)

e Degreasing and Stain Removal - applying specialized
degreasing agents to eliminate stubborn dirt and stains
from all interior surfaces

¢ Surface Protection - applying premium protectant to
guard against UV damage, fading, and cracking

e Tire Treatment - application of tire black to enhance tire
appearance with a deep, lustrous finish

o Odor Neutralization - using “Back to Zero” chemical
treatment to eliminate odors and refresh the vehicle
interior

c) Exterior Detailing

o Standard Car Wash (same as above)

e Compounding and Buffing - applying rubbing compound
followed by meticulous buffing (three [3] passes) to
diminish minor dents and scratches

e Wax Application - applying high-quality wax to provide a
protective barrier against sun exposure and dust

e Tire Treatment (same as above)

4. DURATION AND SCHEDULE

The contract shall be valid for one (1) year or twelve (12) months
from the date of receipt of the Notice to Proceed (NTP).

5. PROCEDURE AND MONITORING

a. The HRASG shall issue a Request Slip in two (2) copies,
duly signed by the authorized HRASG Head, Manager, or
designated personnel.

b. The request slip must be presented to the service provider
before any car wash or detailing service is undertaken.

¢. Upon completion of the service, the slip shall be duly
acknowledged and signed by:

a. the assigned driver of the vehicle, and
b. the service provider’s authorized personnel.

d. One (1) copy of the slip shall remain with the service
provider, while the other copy shall be retained by SB
Corporation.

e. Copies of all acknowledged request slips must be attached
to the monthly Statement of Account (SOA) submitted
by the service provider to SB Corporation as a supporting
document for billing and payment.
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6. PAYMENT TERMS

Payments shall be made on a monthly basis, upon submission of
the following:

1. Statement of Account (SOA)

2. Acknowledged Request Slips (as described above)

No payment shall be made without the required supporting
documents.

7. DOCUMENTARY REQUIREMENTS

The service provider shall submit valid and updated copies of the
following:
a. Current Mayor’s/Business Permit
b. BIR Certificate of Registration (BIR Form 2303)
c. PhilGEPS Registration Certificate
d. Notarized Omnibus Sworn Statement, with:
o Secretary’s Certificate (for corporations,
partnerships, or cooperatives); or
o Special Power of Attorney (for joint ventures or
single proprietorships where the signatory is not
the registered owner)

8. SUBMISSION OF QUOTATION

Each service provider shall indicate in their formal quotation the
unit cost of services per vehicle type as follows:

e 1 Medium Vehicle - Toyota Avanza

» 10 Large Vehicles - Toyota Innova, Isuzu Crosswind,
Nissan Terra, Mitsubishi Montero and Toyota Hilux

e 4 Extra Large Vehicle - Toyota Grandia Van and
Commuter Van

Quotations must specify the per-vehicle rate and the total cost for
all vehicles, inclusive of labor, materials, equipment, tools,
chemicals, and applicable taxes/charges.

In the event of changes to the vehicle lineup during the contract
period, the corresponding rate for a vehicle of similar type/size
shall apply.

9. COVERAGE

This TOR shall likewise be applicable to the carwash and auto
detailing requirements of the regional offices. However, the specifig
details, such as service frequency, scope of work, and cost
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estimates, shall be subject to revisions to suit the operational needs
and circumstances of each regional office.

DELIVERY REQUIREMENT

a) 1 lot

b) SBCorp 17" FIr 139 Corporate Center, 139 Valero St., Salcedo
Village Makati City

¢) Contract shall be valid for 1 year or twelve 12 months from the
date of receipt of Notice to Proceed (NTP)

¢) Payment Terms: shall be made on a monthly basis upon
submission of SOA and Acknowledged Request Slips

FINANCIAL OFFER:

Please quote your best offer for the item below. Please do not leave any blank items. Indicate “0” if
item being offered is for free.

PROCUREMENT OF (name of item/s to be procured)

Quantity (A)

Description/Brand/
Model (B)

Unit
Price

©)

Total Offered Quotation (A x C)

ABC
(Php250,000.00)
Tax Inclusive

In words

In figures:

TERMS AND CONDITIONS

1. Bidders shall provide correct and accurate information required in this form.

ol

payable.

Bidders may quote for any or all the items.

Price quotation/s must be valid for a period of thirty (30) calendar days from the date of submission.

Price quotation/s, to be denominated in Philippine peso, shall include all taxes, duties and/or levies

Small Business Corporation is an Attached Agency of the Department of Trade and Industry

17th & 18th Floors, 138 Corporate Center, Valero St., Salcedo Village, Makati City 1227, Philippines 5328-1100 -1110 and 1112-1116

sbcorporation@sbcorp.gov.ph

www.sbcorp.gov.ph




{’ \ SMALL BUSINESS @

%o CORPORATION d tl V

TRANSFORMING THE MSME LANDSCAPE SASSERISERAS
5. Quotations exceeding the Approved Budget for the Contract (ABC) shall be rejected.

PHILIPPINES

6. Award of contract shall be made to the lowest quotation (for goods and infrastructure) or, the highest
rated offer (for consulting services) which complies with the minimum technical specifications and
other terms and conditions stated herein.

7. Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed by you
or any of your duly authorized representative/s.

8. The item/s shall be delivered according to the requirements specified in the Technical Specifications.

9. The SBCorp shall have the right to inspect and/or to test the goods to confirm their conformity to the
technical specifications.

10.In case of two or more bidders are determined to have submitted the Lowest Calculated
Quotation/Lowest Calculated and Responsive Quotation, the SBCorp shall adopt and employ “draw
lots” as the tie-breaking method to finally determine the single winning provider in accordance with
GPPB Circular 06-2005.

11. Payment shall be made after delivery and upon the submission of the required supporting documents,
i.e, order slip and/or billing statement, by the contractor. Our Government Servicing Bank, i.e, the
Land Bank of the Philippines, shall credit the amount due to the contractor’s identified bank account
not earlier than twenty four (24) hours, but not later than forty-eight (48) hours, upon receipt of our
advice. Please note that the corresponding bank transfer fee, if any, shall be chargeable to the
contractor’s account.

12. Liquidated damages equivalent to one tenth of one percent (0.1%) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The SBCorp shall
rescind the contract once the cumulative amount of liquidated damages reaches ten percent (10%) of

the amount of the contract, without prejudice to other courses of action and remedies open to it.

Office Telephone No. Signature over Printed Name
Mobile No. Position/Designation
Email address:
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