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REQUEST FOR QUOTATION

Date H

RFQ No.:

Name of Company
Address

Name of Store/Shop
Address

TIN

PhilGEPS Registration Number (required prior to award):

The Small Business Corporation (SBCorp), through its Bids and Awards Committee (BAC),
intends to procure Licensed Geodetic Engineer to Conduct Relocation Survey in accordance
with Section 53.9 of the 2016 revised Implementing Rules and Regulations of Republic Act of
9184.

Please quote your best offer for the item/s described herein, subject to the Terms and
Conditions provided at the last page of this RFQ. Submit voy quotation duly signed by you or
your authorized representative not later than October 14, 2025. A copy of your valid
Business/Mayor’s Permit, Philgeps Registration, Omnibus Sworn Statement(notarized)
and BIR 2303 is also required to be submitted along with your quotation/proposal.

For any clarification, you may contact us at telephone no. (02) 5328-1100 to 10 local 1734 or

W

BAC Chairperson

INSTRUCTIONS:

I. Accomplish this RFQ correctly and accurately.
2. Do not alter the contents of this form in any way
3. All technical specifications are mandatory. Failure to comply with any of the mandatory requirements
Will disqualify your quotation.
4. Failure to follow these instructions will disqualify your entire quotation.
*Submit the following documents:
1. Certified-true-copy of Secretary’s Certificate for corporation, partnership or cooperative; or
2. Special Power of Attorney:
a. Joint venture - executed by all members thereof giving full powers and authority to its officers
to sign the OSS/Sworn Statements and do acts to represent the bidder; or
b. Single Proprietorship — if the person representing the company or acting on behalf of the
company is not the registered owner.
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After having carefully read and accepted the Terms and Conditions, I/we submit our quotation/s for the

item/s as follows:

Procurement of (Name of Item/s to be procured)

TECHNICAL SPECIFICATIONS (detailed)

REMARKS

TERMS OF REFERENCE
ENGAGEMENT OF LICENSED GEODETIC ENGINEER

TO PERFORM RELOCATION SURVEY

This Terms of Reference is for the procurement of services of licensed geodetic
engineers/surveyors to conduct relocation survey of properties assigned as
collateral, foreclosed properties, or acquired assets for disposal of Small Business
Corporation.

A. PROPERTY DESCRIPTION

The property/ies subject of the relocation survey more particularly described

as follows:
Property Location Lot and Survey No. Area (sq. m.)
Palikpikan Street, Lot No. 3710 of the 4,508
Balayan, Batangas Cadastral Survey of
Balayan

B. SCOPE OF WORK

The service provider shall undertake the following:

Pre-Survey Activities

i. Data Research of reference documents and computations using
the available title, tax declaration, technical records, lot data
computation, and other relevant documents/records of the lot
with the DENR / LRA / DAR / NAMRIA / LGU / Subdivision
pertinent to the subject property/ies to be surveyed and those
adjoining properties that may be used for checking purposes.

i. Coordinate and secure necessary survey permits or clearance
from appropriate government agencies, notification to affected lot
owners/occupants, and other legworks related prior to the
conduct of relocation survey.

ii. Coordinate with SBCorp representatives of the schedule of
relocation survey
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Actual Field Operation

i. Coordinate with the Barangay for the assistance to secure the
field unit and witness the actual relocation survey.

i. Establish or re-establish the exact boundaries of the subject
property as stated in the data research gathered from various
government agencies.

iii. Installation or reinstallation of permanent concrete monument
markers or any acceptable markings for boundary corners if not
applicable.

iv. Note and include in the narrative report any existing houses,
trees, plants, and other improvements that are located within or
encroaching upon the established boundaries.

v. Record in the narrative report the observations on road access,
expropriation issues, presence of occupants, easements, nearby
bodies of water, elevation from sea level, possible road right of
way (in case of landlocked), and other natural or man-made
features that may affect the property, as supplemental
information to the relocation survey results.

Post-Relocation Survey

i. Submission not later than thirty (30) calendar days of the
Narrative Report including the Survey Plan and Electronic Copy
from the receipt of Notice to Proceed.

i. Coordinate with SBCorp representative/s for the joint validation
of completed relocation survey works.

iii. Assist SBCorp should there be a need to resolve boundary
conflicts and/or other related concerns relative to the survey of
the property/ies.

C. DELIVERABLES

Each page shall be signed and sealed by a licensed Geodetic Engineer. It
should be submitted in a two (2) sets of hardcopy output in A4, 80gsm paper
with ring binding.

Output Page

Certification from the licensed Geodetic Engineer/Surveyor 1
that the property was properly identified and that the service
provider is liable for any problem that may arise as a result of
misidentification issued by the service provider

Relocation Survey Narrative Report (such as but not limited to | 2
pertinent information gathered in pre-survey activities, actual
field operation, recommendation to address discrepancies
and/or property defects)

Relocation Survey Plan of the subject lot and its Technical 3
Description (drawn in scale)

Smali Business Corporation is an Attached Agency of the Department of Trade and Industry

&

17th & 18th Floors, 138 Corporate Center, Valero St.. Saicedo Village, Makati City 1227, Phitippines 5328-1100 -1110 and 1117

sbcorporation@sbcorp.gov.ph ww.sbcorp.gov.ph




SMALL BUSINESS @
@gq). CORPORATION d'tl v

TRANSFORMING THE MSME LANDSCAPE PHILIPPINES BAGONG PILIPINAS

Comprehensive Relocation survey plan/s showing the | 4
following features:

{a) Subject lot and its Technical Description

(b) Adjacent lots

(c) Vicinity map encompassing the town center or barangay
hall where the property is located, whichever is nearer

(d) Possible/potential road access, should be found landlocked
based on Technical Description and DENR-approved Survey
Plan

Relocation survey plotted in detailed Google Earth layout 5
encompassing the town center or barangay where the property
is located, whichever is applicable

Actual photographs of the actual field operation

A | Permanent concrete monument markers or any | 6
acceptable markings with corresponding Google Earth
coordinates

B | Field Operation Team and Assisting Barangay Team 7

C | Erected houses, trees, plants, and all other installed | 8
improvements to be found therein the subject property

D | Road access, expropriation, encroachment, presence of | 9
occupants, easement, fault lines within 10kilometers,
nearby bodies of water, elevation grade from the sea
level, possible road right of way (in case of landlocked),
and all other natural and man-made features that could
affect the subject property

Data Research with various government agencies, such as but | 10
not limited to:

a. DENR-approved Survey Plan

b. Land titling claim original record (e.g. Court Decree,
Residential Patent, etc.)

c. Reference/Tie Points

d. Dispute records (e.g. two survey plan, other claimants,
government expropriation, etc.)

Permits and clearances obtained 11

Summary table of the boundaries, geographic coordinates, | 12
and google coordinates

(Separate submission of the following)

1. Two original sepia copies in standard paper size of the relocation survey
plan/s of the subject lot and its technical description.

2. Two original sepia copies in standard paper size of the comprehensive
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relocation survey plan/s.

3. Two original white print copies of the comprehensive relocation survey
plan/s, reduced in A3 paper size.

4. Electronic copy of the relocation survey plan (PDF file/s, SHP file/s, and
KML file/s).

D. DOCUMENTS TO BE PROVIDED TO SURVEYOR

1. Clear copy of Title and Tax Declaration
2. Letter of Authority to Conduct Relocation Survey
E. WORK DURATION

The Survey Report in PDF format shall be submitted not later than thirty (30)
calendar days from receipt of the Notice to Proceed (NTP). In case of further
review and clarification, the revised Survey Report and its corresponding
documents shall be submitted within seven (7) working days. Otherwise,
submission beyond the said period shall be subject to liquidated damages
equivalent to 1/10 of 1% of the contract price per day of delay.

F. MECHANICS OF THE SUBMISSION OF PROPOSALS

1. The interested licensed surveyor/s may submit their quotation to the Bids
and Awards Committee (BAC), of Small Business Corporation at the 17
floor, 139 Corporate Center, 139 Valero Street, Salcedo Village, Makati
City or thru email at jperez@sbcorp.gov.ph;

2. Quotations should not exceed the approved budget; and

3. The surveyor who submits the Lowest Calculated and Responsive Quotation
shall be considered for an award.

G. APPROVED BUDGET FOR THE CONTRACT

The total approved budget for the contract is Php60,000.00 inclusive of all
applicable government taxes and charges, professional fees, and other
incidental and administrative costs.

H. TERMS OF PAYMENT

Payment in full in thirty (30) working days upon submission of all the
documents, end-user acceptance, and issuance of Certificate of Acceptance
of the Survey Report.

I. OTHER TERMS AND CONDITIONS

1. Survey report and all other information shall be treated CONFIDENTIAL and
for the exclusive use of Small Business Corporation (SBCorp) only.

2. In the absence of an authorized representative on the ground operation, it is
understood that the surveyor should provide assistance to SBCorp
representatives with the pinpointing of installed monuments or any
acceptable markings.

3. Should the work be discontinued due to reasons beyond the control of the
surveyor and/or upon mutual agreement between the surveying company
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and SBCorp, it is understood that SBCorp shall pay the amount equivalent
to activities completed. A corresponding Narrative Report together with
its attachment explaining the irregularities or significant errors on the
authenticity of the title or lot data should be submitted.

4. In case of boundary conflict in the conduct of the survey, the surveyor shall
make a temporary acceptable marking on the ground. A permanent
monument on the ground shall only be installed once an amicable
settlement between SBCorp and adjacent owners has been reached.

5. Possible testimony in Court by the surveyors doing the relocation survey
shall be part of the service and shall not require additional fees.

DELIVERY REQUIREMENT
a) 1lot
b)

FINANCIAL OFFER:

Please quote your best offer for the item below. Please do not leave any blank items. Indiccate “0” if
item being offered is for free.

PROCUREMENT OF (name of item/s to be procured)
Quantity (A) | Description/Brand/ | Unit Price
Model (B) (C) Total Offered Quotation (A x C)
Php60,000.00 In words
VAT Inclusive
In figures:

TERMS AND CONDITIONS

1. Bidders shall provide correct and accurate information required in this form.

2. Bidders may quote for any or all the items.

3. Price quotation/s must be valid for a period of thirty (30) calendar days from the date of submission.

4. Price quotation/s, to be denominated in Philippine peso, shall include all taxes, duties and/or levies
payable.

5. Quotations exceeding the Approved Budget for the Contract (ABC) shall be rejected.

6. Award of contract shall be made to the lowest quotation (for goods and infrastructure) or, the highest
rated offer (for consulting services) which complies with the minimum technical specifications and

other terms and conditions stated herein.
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7. Any interlineations, erasures or overwriting shall be valid only if
they are signed or initialed by you or any of your duly authorized representative/s.
8. The item/s shall be delivered according to the requirements specified in the Technical Specifications.
9. The SBCorp shall have the right to inspect and/or to test the goods to confirm their conformity to the
technical specifications.
10. In case of two or more bidders are determined to have submitted the Lowest Calculated
Quotation/Lowest Calculated and Responsive Quotation, the SBCorp shall adopt and employ “draw
lots™ as the tie-breaking method to finally determine the single winning provider in accordance with
GPPB Circular 06-2005.
11. Payment shall be made after delivery and upon the submission of the required supporting documents,

i.e, order slip and/or billing statement, by the contractor. Our Government Servicing Bank, i.e, the

Land Bank of the Philippines, shall credit the amount due to the contractor’s identified bank account
not carlier than twenty four (24) hours, but not later than forty-eight (48) hours, upon receipt of our
advice. Please note that the corresponding bank transfer fee, if any, shall be chargeable to the
contractor’s account.

12. Liquidated damages equivalent to one tenth of one percent (0.1%) of the value of the goods not
delivered within the prescribed delivery period shall be imposed per day of delay. The SBCorp shall
rescind the contract once the cumulative amount of liquidated damages reaches ten percent (10%) of

the amount of the contract, without prejudice to other courses of action and remedies open to it.

Office Telephone No. Signature over Printed Name

Mobile No. Position/Designation

Email address:
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